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Further information and access to the CPI form can be found on 

the Safe4me website via the following link: 

https://www.safe4me.co.uk/portfolio/sharing-information/  

 

 

 

Introduction 
 

Recognising the importance of working to together to keep communities safe, we 

sincerely value the support of our partner agencies, in particular, the sharing of 

information to assist us with tackling and disrupting crime. 

 

It is important that we support and guide partners with this process to maximise the 

potential that shared information can have to influencing positive outcomes. 

 

Whilst we appreciate it is difficult for our partners to differentiate between what is 

information and what is a crime, we have devised this guidance to assist partners 

with making this assessment and completing the Community Partnership 

Information Form. 

 

By sharing examples of best practice, this guidance aims to support partner to have 

a clearer understanding of the level of information needed in a CPI form and what 

police need to know - highlighting the importance of information being clear, concise 

and relevant to increase the potential of it being usable police intelligence. 

 

The guidance also aims to help partners understand when it may be more relevant 

to report information to police as a crime report or as a safeguarding referral. 

 

If you need further advice, Intelligence Development Manager Nick Tromans is 

happy to assist where possible. Nick can be contacted via the email below: 

Nicholas.tromans@hampshire.pnn.police.uk 

 

Where Nick may not be available, please the central education team are also happy 

to assist and can be contacted via the email below: 

schoolyouthengagement@hampshire.pnn.police.uk  

 

Please note: mailboxes are monitored between core business hours only and we 

will endeavour to respond to you as soon as practicable. 

 

 

https://www.safe4me.co.uk/portfolio/sharing-information/
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Examples: Best Practice CPI  

 
• Information is clear and concise – no 

unnecessary/irrelevant content   
  

• Full contact details have been 
provided for the person submitting 

 
• Full details of how the information was 

passed have been included 
 

• Provenance is detailed (how, when 
you know the information)  

  
• It is clear who else has been made 

aware of the information (for police 
information only) 



 

  

Example 1: Best Practice CPI 

 Originator details included 

 Information concise and clear 

 Adequate details of source 

 Details of when/where/how 

 Who else knows is included 
 



 

  

Example 2: Best Practice CPI  
  

 Originator details included 

 Information concise and clear 

 Adequate details of source 

 Details of when/where/how 

 Who else knows is included 
 



 

  

Example 3: Best Practice CPI   

 Originator details included 

 Information concise and clear 

 Full details of source 

 Details of when/where/how 
 



 

  

 

 

Examples: Inadequate CPI  

 
• Full contact details of person submitting not 

provided 
 

• Information not clear and concise 
 

• Information details crimes and safeguarding 
concerns - not for CPI. (should be reported 
accordingly - call police/referral) 

 
• Initials used for the person/s involved  - full 

names and dates of birth should be provided if 
known 

 
• Full details of where/when not provided 

(address, name of hotel, dates/times etc.) 
 

• Source’s details incomplete for provenance 
assessment 

 
• Agency acronyms should not be used within 

the form and need to be written in full  
 

• No useable details of people involved - if 
known please ensure these are included 
 

Vague details cannot be researched,  
linked or actioned 

 
 

 



 

  

Example 1: Inadequate CPI 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 

Originator 
details 

incomplete 

Straight cut and 
paste of a 
home visit. 
Large amounts 
of information, 
no attempt to 
triage specific 
issues of 
concern 

Source details 
incomplete – no 
contact details 
provided 

No details of 
when or how 
this is known 
or who else 
knows the 
information 

X Originator details incomplete 
X Information is not concise and clear 
X Source details incomplete 
X No details of when/where/how 

X No details of else knows  



 

  

Example 2: Inadequate CPI 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Contact details 
not completed 

Describes full 
conversation of 
meeting –
majority of 
information is 
irrelevant and 
not specific.  
 
Potential usable 
information not 
clear or concise  

X Originator details incomplete 
X Information is not concise and clear 
Information indicates crimes and significant safeguarding 
concerns to the source. This information should be 
reported to police, not via the CPI form 
 
 


